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Language skills 3

Speaking and writing
1. Complete this table, filling in the grey areas:

Writing is: because Speaking is because

decontextualised

when we write
something we don't
know where it will be
read or who will read it
or even when it will be
read.

When we speak to
someone we do so in a
context. We have our
surroundings to refer to
and we know the time
and place of our
conversation.

unplanned

Usually, we do not plan
what to say in
advance. We must think
on our feet.

We know that writing is
permanent and people
can read and re-read as
well as keep what we
have written. That
often makes us careful.

transient

static

What we write is fixed
and we can't respond
to the reader by
changing what we say
or adding examples and
so on.

conservative

When we are speaking,
we do not have time to
select exactly the right
word or piece of
grammar that we need.

A lot of writing is
transactional and quite
formal because we
usually talk to people
we know well rather
than writing to them.

informal
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2. Think about what should go in the right-hand areas of the following and discuss your responses

with your colleagues and your tutor.

The first row is done as an example:

The situation is … so …

Very few people have no idea what they are
going to talk about when they meet someone.
Thinking on your feet in a foreign language is
very hard

we need to set speaking exercises in a

clear context and make sure people

have time to think about what they are

going to say.

When we write we usually plan and re-write
anything that is important

The larger the audience and the less familiar
we are with them, the more difficult and
stressful speaking is in any language

In a foreign langue, and in our own, we do not
always know the right words for everything

we need to train learners to …

How we right depends on whom we are writing
to

How we speak depends on whom we are
speaking to

There are conventions in English about how we
structure the information in discussions,
reports, narratives and other kinds of texts

Sometimes we write and speak to get
something done (a transaction) and sometimes
we just want to be sociable (interaction)

Before we speak or write about something, we
often have in mind how a very good writer or
speaker will do things


